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Introduction
The Department of Community Services and Development (CSD) has developed the 2022/2023
Community Needs Assessment (CNA) and Community Action Plan (CAP) template for the
Community Services Block Grant (CSBG) network. Each agency must submit a completed CAP,
including a CNA to CSD on or before June 30, 2021. In an effort to reduce administrative burden
during the Novel Coronavirus (COVID-19) pandemic, CSD has made changes to the CAP template.
The changes are detailed below in the “What’s New for 2022/2023?” section. When the CNA and
CAP are complete, they should not exceed 52 pages, excluding the appendices.

Purpose

Public Law 105-285 (the CSBG Act) and the California Government Code require that CSD secure a
CAP, including a CNA from each agency. Section 676(b)(11) of the CSBG Act directs that receipt of a
CAP is a condition to receive funding. Section 12747(a) of the California Government Code requires
the CAP to assess poverty-related needs, available resources, feasible goals and strategies that yield
program priorities consistent with standards of effectiveness established for the program. Although
CSD may prescribe statewide priorities or strategies that shall be considered and addressed at the
local level, each agency is authorized to set its own program priorities in conformance to its
determination of local needs. The CAP supported by the CNA is a two-year plan that shows how
agencies will deliver CSBG services. CSBG funds are by their nature designed to be flexible. They
shall be used to support activities that increase the capacity of low-income families and individuals to
become self-sufficient.

Federal CSBG Programmatic Assurances and Certification

The Federal CSBG Programmatic Assurances are found in section 676(b) of the CSBG Act. These
assurances are an integral part of the information included in the CSBG State Plan. A list of the
assurances that are applicable to CSBG agencies has been provided in the Federal Programmatic
Assurances section of this template. CSBG agencies should review these assurances and certify that
they are in compliance.

State Assurances and Certification

As required by the CSBG Act, states are required to submit a State Plan as a condition to receive
funding. Information provided in agencies’ CAPs will be included in the CSBG State Plan. Alongside
Organizational Standards, the State will be reporting on State Accountability Measures in order to
ensure accountability and program performance improvement. A list of the applicable State
Assurances and the agency certification for them are found in the State Assurances section of this
template.

Compliance with CSBG Organizational Standards

As described in the Office of Community Services (OCS) Information Memorandum (IM) #138 dated
January 26, 2015, CSBG agencies will comply with implementation of the Organizational Standards.
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CSD has identified the Organizational Standards that are met through the completion of the CAP and
the CNA. A list of Organizational Standards that will be met upon completion of the CAP can be found
in the Organizational Standards section of this template. Agencies are encouraged to utilize this list as a
resource when reporting on the Organizational Standards annually.

What’s New For 2022/2023?

Two-Part Layout. The 2022/2023 template has been divided into two parts:
Part I: Community Needs Assessment (CNA); and
Part II: Community Action Plan (CAP).
The CNA portion has sections for the needs assessment narrative and the results. Surveys and
analysis documents may be attached as appendices. The CAP portion encompasses all the usual
topics such as Vision and Mission Statement, Tripartite Board of Directors, Service Delivery System,
Linkages, Monitoring, etc.
Revised Public Hearing Section. In addition to including the statute for the public hearing
requirement, CSD has incorporated new guidelines for issuing the Notice of Public Hearing and the
draft CAP, and documenting low-income testimony delivered at the public hearing. The Low-Income
Testimony and Agency Response document will be required as an appendix. See the section on
Public Hearing(s) for more details.
CNA Helpful Resources. Part I: Community Needs Assessment contains resources on conducting a
needs assessment, influence of COVID-19 on the process, and updated links to state and national
quantitative data sets.
Revised and Reduced Narrative Sections. Every effort has been made to reduce the administrative
burden of conducting a CNA and preparing a CAP during an active pandemic. Although these tasks
are fundamental to CSBG and should not be overlooked, CSD is aware of the reduced capacity and
other circumstances under which many of the agencies are functioning. CSD has removed questions,
utilized check boxes when possible, and made some questions optional. Many questions about the
federal and state assurances have been removed. However, agencies are still required to certify that
they are in compliance with the assurances. In the sections pertaining to the Tripartite Board of
Directors and Linkages, for instance, agencies may indicate whether there are changes to the
response in the 2020-2021 CAP or whether they would like CSD to accept the 2020-2021 CAP
response without adaptations. Please keep in mind that these flexibilities are made because of the
COVID-19 pandemic and may not be utilized in future years.
Additional Information. CSD has added a section to address disaster preparedness and agency
capacity building. While this information is not directly mandated by statute, it is important to know
agencies have disaster response plans in place and are making efforts to increase their own
capacities. Responses to these questions are optional.
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Federal and State Assurances Certification. Pertaining to the federal and state assurances, CSD
removed questions where possible. If compliance to an assurance could be demonstrated without a
narrative, the question was removed. However, agencies will still be required to certify that the
Federal CSBG Programmatic Assurances and the State Assurances are being met. Agency
certifications are found in those sections.
CSBG State Plan References. Information for the CSBG State Plan comes largely from CAPs
submitted by agencies. To help agencies understand their role in preparing the CSBG State Plan,
CSD has indicated which questions contribute to the development of the annual CSBG State Plan.
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Checklist
☒
☒

Cover Page and Certification
Public Hearing(s)

Part I: Community Needs Assessment
☒
Narrative
☒
Results
Part II: Community Action Plan
☒
Vision Statement
☒
Mission Statement
☒
Tripartite Board of Directors
☒
Service Delivery System
☒
Linkages and Funding Coordination
☒
Monitoring
☒
Data Analysis and Evaluation
☒
Additional Information (Optional)
☒
Federal CSBG Programmatic Assurances and Certification
☒
State Assurances and Certification
☒
Organizational Standards
☒
Appendices
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Public Hearing(s)
California Government Code Section 12747(b)-(d)
State Statute Requirements
As required by California Government Code Section 12747(b)-(d), agencies are required to conduct a
public hearing for the purpose of reviewing the draft CAP. All testimony presented by low-income
individuals and families during the public hearing shall be identified in the final CAP. Agencies shall
indicate whether or not the concerns expressed by low-income individuals and families have been
addressed. If an agency determines that any of the concerns have not been addressed in the CAP,
the agency shall include in its response document, information about the concerns and comment as
to their validity.
Public Hearing Guidelines
Notice of Public Hearing
1. Notice of the hearing and comment period must be published at least 15 calendar days prior to
the public hearing.
2. The notice may be published on the agency’s website, Facebook page, social media channels,
and/or in newspaper(s) of local distribution.
3. The notice must include information about the draft CAP; where members of the community
may review, or how they may receive a copy of, the draft CAP; the dates of the comment
period; where written comments may be sent; date, time, and location of the public hearing;
and the agency contact information.
4. The comment period should be open for at least 15 calendar days prior to the hearing.
Agencies may opt to extend the comment period for a selected number of days after the
hearing.
5. The draft CAP must be made available for public review and inspection at least 30 days prior
to the hearing. The draft CAP can be posted on the agency’s website, Facebook page, social
media channels, and distributed electronically or in paper format.
6. Attach a copy of the Notice(s) of Public Hearing as Appendix A to the final CAP.
Public Hearing
1. Agencies must conduct at least one public hearing on the draft CAP.
2. Public hearing(s) shall not be held outside of the service area(s).
3. Low-income testimony presented at the hearing or received during the comment period must
be memorialized verbatim in the Low-Income Testimony and Agency’s Response document
and appended to the final CAP as Appendix B.
4. The Low-Income Testimony and Agency’s Response document should include the name of
low-income individual, his/her verbatim testimony, an indication of whether or not the need was
addressed in the draft CAP, and the agency’s response to the testimony if the concern was not
addressed in the draft CAP.
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Guidance for Public Hearings During COVID-19
The COVID-19 pandemic poses unique challenges to fulfilling the public hearing requirement. CSD
asks that agencies adhere to state and county public health guidance to slow the spread of the virus
and ensure public safety. The health and safety of agency staff and the communities served is
paramount. If a public hearing cannot be conducted in person, CSD encourages agencies to utilize
other formats or methods that will still adhere to the state and county public health guidance. If
conducing a public hearing through other formats or methods is still not possible, agencies must
contact their Field Representative at CSD at least 30 days prior to the submission of the CAP for
additional guidance. Agencies will be required to provide documentation to support their constraints
to meet the public hearing requirement.
Public Hearing Report
Date(s) of Public Hearing(s)

May 26, 2021

Location(s) of Public Hearing(s)

Due to COVID-19, Public Hearing conducted
via ZOOM

Dates of the Comment Period(s)

May 3, 2021 - May 26, 2021

Where was the Notice of Public
Hearing published? (agency website,
newspaper, social media channels)

Agency Website, Mountain Democrat
Newspaper, Agency Facebook, Flyers

Date the Notice(s) of Public Hearing(s)
was published

May 12, 2021, May 19, 2021

Number of Attendees at the Public
Hearing(s) (Approximately)

16
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Part I: Community Needs Assessment
CSBG Act Section 676(b)(11)
California Government Code Section 12747(a)
Helpful Resources
In 2011, NASCSP published a Community Action to Comprehensive Community Needs Assessment
Tool that supports planning and implementing a comprehensive CNA. The tool lays out design
choices, planning steps, implementation practices, analysis, and presentation options.
The National Community Action Partnership has resources such as an online Community Needs
Assessment Tool and information about conducing a needs assessment during the COVID-19
pandemic. The Partnership also has a Data Hub designed specifically for the community needs
assessment process.
To provide a comprehensive “picture” of the community needs in their service area(s), agencies will
collect and analyze both quantitative and qualitative data. Links to several national and state
quantitative data sets are given below. Local and agency data also provide information about the
needs of the community.

National and State Data Sets
U.S. Census Bureau
Poverty Data

Baseline Census
Data by County
California Department
of Finance
Demographics

U.S. Bureau of Labor
Statistics
Economic Data

U.S. Department of
Housing and Urban
Development
Housing Data & Report

National Low-Income Housing
Coalition
Housing Needs by State
California Attorney
General
Access RSS Data

California Department of Education
School Data via DataQuest

U.S. Department of
Health and Human
Services
Data Portal

National Center for Education
Statistics
IPEDS

California Department
of Public Health
Various Data Sets

California Governor’s
Office
Covid-19 Data

California Employment Development Department
UI Data by County
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Community Needs Assessment Narrative
CSBG Act Sections 676(b)(3)(C), 676(b)(9)
Organizational Standards 1.1, 1.2, 2.2, 3.2, 3.3, 3.4
State Plan

1. How did the agency share the CAP, including the CNA, with the community, stakeholders,
partner organizations? (Check all that apply.)
☒ The agency’s website
☒ Posted on the agency’s Facebook page
☒ Electronic reports were sent
☒ Printed copies were distributed
☒ Social media channels
☐ Other
2. Describe how your agency collected and included current data specific to poverty and its
prevalence related to gender, age, and race/ethnicity for your service area. (Organizational
Standard 3.2, State Plan)
The agency reviewed and explored a variety of information to gather current data specific to
poverty. The WELLDORADO website (www.welldorado.org) is one such data source and is
designed to assist community members and policy makers to learn about the health of El Dorado
County communities, support collaboration among partners, promote best practices, identify local
resources, and drive decisions based on data. The goal of WELLDORADO is to strengthen and
build healthier communities through the provision of state-of-the-art web-based assessment and
improvement tools. In addition to the online WellDorado website, the agency used the US Census
data, community and program surveys, community reports and agency data.
3. Describe the geographic location(s) that your agency is funded to serve. If applicable, include a
description of the various pockets, high-need areas, or neighborhoods of poverty that are being
served by your agency.
The County of El Dorado is located in the historic Gold Country in the Sierra Nevada Mountains and
foothills between Sacramento and the State of Nevada and covers over 1,710 square miles. Made
up of forests, lakes, rivers, trails, and mountain ranges, El Dorado County’s unique geographic area
and location allows for some of the most beautiful weather and scenery in the country. The agency
serves the entire county, which is home to over 190,000 people. There are two municipalities within
the county. The City of South Lake Tahoe is the most populous, with over 22,000 people and the
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City of Placerville with over 10,900 people. The most common racial or ethnic group living below
the poverty line in El Dorado County is White, followed by Hispanic. The agency has two primary
office locations in both the South Lake Tahoe and Placerville area. To ensure high-needs areas
and neighborhoods of poverty are being served by the agency, the agency has satellite office sites
throughout the community, providing accessibility for rural communities to access programs and
services.
4. Indicate from which sources your agency collected and analyzed quantitative data for the
CNA. (Check all that apply.) (Organizational Standard 3.3)
Federal Government/National Data Sets
☒ Census Bureau
☒ Bureau of Labor Statistics
☒ Department of Housing & Urban
Development
☒ Department of Health & Human
Services
☐ National Low-Income Housing Coalition
☐ National Center for Education Statistics
☐ Other online data resources
☒ Other
California State Data Sets
☒ Employment Development Department
☒ Department of Education
☒ Department of Public Health
☐ Attorney General
☐ Department of Finance
☒ State Covid-19 Data
☐ Other

Local Data Sets
☒ Local crime statistics
☐ High school graduation rate
☐ School district school readiness
☒ Local employers
☒ Local labor market
☐ Childcare providers
☒ Public benefits usage
☒ County Public Health Department
☐ Other
Agency Data Sets
☒ Client demographics
☒ Service data
☒ CSBG Annual Report
☒ Client satisfaction data
☐ Other

Surveys
☒ Clients
☒ Partners and other service providers
☒ General public
☐ Staff
☐ Board members
☐ Private sector
☐ Public sector
☒ Educational institutions
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5. If you selected “Other” in any of the data sets in Question 4, list the additional sources.
WellDorado Website
6. Indicate the approaches your agency took to gather qualitative data for the CNA. (Check all
that apply.) (Organizational Standard 3.3)
Surveys
☒ Clients
☒ Partners and other service providers
☒ General public
☐ Staff
☐ Board members
☐ Private sector
☐ Public sector
☐ Educational institutions
Interviews
☒ Local leaders
☐ Elected officials
☐ Partner organizations’ leadership
☐ Board members
☐ New and potential partners
☒ Clients

Focus Groups
☐ Local leaders
☐ Elected officials
☐ Partner organizations’ leadership
☐ Board members
☐ New and potential partners
☐ Clients
☐ Staff
☐ Community Forums
☒ Asset Mapping
☐ Other

7. If you selected “Other” in Question 6, please list the additional approaches your agency took to
gather qualitative data.

8. Describe your agency’s analysis of the quantitative and qualitative data collected from lowincome individuals and families. Include a description of the data collected. (Organizational
Standards 1.1, 1.2, 3.3; State Plan)
The Needs Assessment was created utilizing various forms of data collection including the WELL
DORADO Website, sponsored by the agency; Countywide Needs Assessment for Senior Services,
producing a broad picture of El Dorado County older adults needs, priorities and challenges; the
Home Energy Assistance Customer Satisfaction Survey, which collected data on home energy
needs and COVID-19 household impacts; and a 2021 Annual Meal Survey, which collected
nutrition information on recipients of the Senior Nutrition Take Out Meal program. In addition, data
was used by researching existing community reports, surveys and community dialogue.
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9. Summarize the data gathered from each sector of the community listed below and detail how
your agency used the information to assess needs and resources in your agency’s service
area(s). Your agency must demonstrate that each sector was included in the needs
assessment; A response for each sector is required. (CSBG Act Sections 676(b)(3)(C),
676(b)(9); Organizational Standard 2.2; State Plan)
A. Community-based organizations
The agency partners with various community-based organizations throughout El
Dorado County and continues to serve as a point of contact for client referrals and
access to services. Agency staff attends community based meetings, health fairs,
presentations, and other various community events focusing on building relationships
and resiliency with families. By collaborating with community-based organizations,
such as the Friends of El Dorado County Seniors, El Dorado and Placer County Food
Bank, and Hands4Hope the agency is able to determine community and client needs
on a greater level. In addition, community-based organizations are key stakeholders
in the agency’s strategic planning processes, community health assessment and
multiple multi-disciplinary teams.
B. Faith-based organizations
The agency partners with various faith-based organizations through the county to
increase programs and services to low-income families. Many local faith-based
organizations, such as Green Valley Community Church have created small
emergency grant programs to help families in need. These emergency grant
programs allow for agency staff to refer at-risk clients who otherwise wouldn’t receive
assistance. Small grants are available for car repair, medication, groceries, and other
unforeseen emergencies that families encounter. In addition, faith-based
organizations are key stakeholders in the agency’s strategic planning processes,
community health assessment and multiple multi-disciplinary teams.
C. Private sector (local utility companies, charitable organizations, local food banks)
The agency collaborates with various private sectors in the community and
participates in a cross-referral system that facilitates timely access to services. The
agency partners with programs such as, El Dorado Women’s Fund, El Dorado
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Community Foundation, Marshall Foundation for Community Health, and El Dorado
County Soroptomists Club to reach low-income families accessing food and
emergency grant programs. Agency staff attends various food and community events
to increase program awareness for income-qualified families. The agency has a
strong relationship with local utility companies and water districts, providing additional
financial assistance for their customers through the Home Energy Assistance
Program and El Dorado Irrigation District’s Helping Hands Program. In addition,
private sector agencies are key stakeholders in the agency’s strategic planning
processes, community health assessments and various multi-disciplinary teams.
D. Public sector (social services departments, state agencies)
The agency partners with the community on health and welfare issues, helping
residents stay healthy and become self-sufficient. The agency offers Community
Services, Behavioral Health Services, Public Health Services and Social Services.
This vast array of services is provided with respect, efficiency and collaboration, with
the goal of strengthening, empowering and protecting individuals, families and
communities, and enhancing their quality of life. The agency continues to work
towards the development and coordination of new services, drawing upon a wide
range of community, county and state resources to meet the diverse needs of the
community.
E. Educational institutions (local school districts, colleges)
The agency gathers information and has established county-wide partnerships and
collaborations with educational institutions, including the County Office of Education,
Folsom Lake College-El Dorado Center and local school districts. Since the
challenges of low-income families and children are seldom a single issue, the agency
utilizes a varied approach towards the development and coordination of services.
10. “Causes of poverty” are the negative factors that create or foster barriers to self-sufficiency
and/or reduce access to resources in communities in which low-income individuals live. After
review and analysis of the data, describe the causes of poverty in your agency’s service
area(s). (Organizational Standard 3.4, State Plan)
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Causes of poverty are changing trends in the country’s economics. A few of the primary causes of
poverty in our country include, unemployment, inflation, poor management of resources, lack of
education, high cost of housing, and lack of access to food. Below are a few causes affecting our
community:
Lack of Affordable Housing: The lack of safe and affordable housing in California is affecting every
county in the State. The primary cause of homelessness is the lack of affordable housing.
Increased economic and housing trends in the County have resulted in a shortfall of affordable
housing, particularly for low-income and older adult households. This in turn has left many people
homeless and many more people vulnerable to homelessness.
Lack of Employment: The lack of employment in 2020 was primarily caused by the COVID-19 Stay
at Home Executive Order, issued by the State of California on March 19, 2020. Many businesses
were forced to close their doors, impacting thousands of families in the community. Parents with
school aged children were forced to leave employment to care for their children.
Lack of Food: A lack of access to healthy foods is often a significant barrier to healthy eating habits.
Low-income and underserved areas often have limited numbers of stores that sell healthy foods.
People living farther away from grocery stores are less likely to access healthy food options on a
regular basis and thus are more likely to consume foods which are readily available at convenience
stores and fast food outlets.
11. “Conditions of poverty” are the negative environmental, safety, health and/or economic
conditions that may reduce investment or growth in communities where low-income individuals
live. After review and analysis of the data, describe the conditions of poverty in your agency’s
service area(s). (Organizational Standard 3.4, State Plan)
Conditions of poverty have affected all of El Dorado County. The COVID-19 pandemic has caused
negative environmental, safety, health and economic conditions that reduced investment and
growth in our community. El Dorado County’s current poverty rate is 10.5%. Not only has our lowincome community been impacted by the pandemic, but the community as a whole has been
impacted by at least one of the following:
High cost of affordable housing: Across California, there is a shortfall of affordable rental homes
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and homes for purchase. The State estimates that we need to build 180,000 new housing units
annually in California just to keep up with projected population growth and keep prices from
escalating higher. Over the past 10 years, California has averaged less than half that number.
C.A.R.’s Housing Affordability Index (HAI) reports that the 2021 Fair Market Rent in El Dorado
County for a 2 to 3 bedroom home is $2,140, a 21% increase from 2019. El Dorado County’s
medium home price was $556,000, with a minimum qualifying income of $100,400. With the rising
costs of rental and home costs, many families are finding themselves priced out of the county.
Loss of employment: Due to theCOVID-19 Stay at Home Executive Order, issued by the State of
California on March 19, 2020, many employers were forced to lay off employees in order to keep
their business doors open. By April 2020, the unemployment rate rose to 15.3%, a 10.6% increase
from the previous month.
Food insecurity: Two primary factors influence food insecurity rates -- unemployment and poverty,
which were significantly impacted by COVID-19. In 2018, according to Feeding America, over
17,040 people in El Dorado County were reported to be food insecure. In 2021, the agency reports
that CalFresh had a 22% increase in residents being served through the program this year
compared to the previous year. Ed-Data reports that over 9,580 students (K-12) currently qualify
for free/reduced price meals. Due to COVID-19 Sheltering in Place Guidance, many individuals,
particularly those 60 years of age and old, abstained from leaving their homes to buy food or
household items, and opted for curbside pick-up, home delivery or drive through food give-away
events.
12. Describe your agency’s approach or system for collecting, analyzing, and reporting customer
satisfaction data to the governing board. (Organizational Standard 6.4, State Plan)
☒ No change to the response in your agency’s 2020-2021 CAP.
☐ Adaptations to the response in your agency’s 2020-2021 CAP are described below.
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Community Needs Assessment Results
CSBG Act Section 676(b)(11)
California Government Code Section 12747(a)
Table 1: Needs Table
Complete the table below. Insert a row if additional space is needed.
Needs Identified

Level

Integral
to
Agency
Mission
(Y/N)

Currently
Addressing
(Y/N)

Agency
Priority
(Y/N)

Access to Affordable Health Care

Community

Y

Y

Y

Access to Food

Family

Y

Y

Y

High Cost of Rent/Housing

Family

Y

Y

Y

Loss of Employment

Family

Y

Y

Y

Cost of Utilities

Family

Y

Y

Y

Needs Identified: List the needs identified in your most recent CNA.
Level: List the need level, i.e. community or family. Community Level: Does the issue impact the community,
not just clients or potential clients of the agency? For example, a community level employment need is: There
is a lack of good paying jobs in our community. Family Level: Does the need concern individuals/families who
have identified things in their own life that are lacking? An example of a family level employment need would
be: Individuals do not have good paying jobs.
Integral to Agency Mission: Indicate if the identified need aligns with your agency’s mission.
Currently Addressing: Indicate if your agency is already addressing the identified need.
Agency Priority: Indicate if the identified need will be addressed either directly or indirectly.
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Table 2: Priority Ranking Table
Prioritize all needs identified as an agency priority in Table 1. Insert a row if additional space is
needed.
Agency Priorities

1. Families are not able to afford
the high costs of housing rent
and/or mortgage costs

Description of
programs, services,
activities

Public Housing Authority
Housing Choice Voucher
Program (HCV); 374 HCV
vouchers, in both 2022 and
2023; Veterans Affairs
Supportive Housing (VASH)
Vouchers, 30 vouchers, in both
2022 and 2023; Mainstream
Vouchers, 13 vouchers, in both
2022 and 2023

Indicator(s)/Service(s)
Category
(CNPI, FNPI, SRV)

FNPI 4b

Services Include: Provides
rental assistance to low income
individuals and families, who
select their own rentals from
homes, mobile homes and
apartments on the private
market in El Dorado
County. 374 HCV are
administered at the local level.
This past year, the agency also
acquired 30 VASH housing
vouchers to assist homeless
veterans, and 13 Mainstream
vouchers for special
populations/the disabled.
2. Families do not have access to El Dorado County Senior
healthy, affordable food
Nutrition Program, Senior
Farmer’s Market Coupons

SRV5ii

Senior Nutrition Home
Delivered Meals,548 clients, in
both 2022 and 2023; TakeOut/Congregate dining meals,
900 clients, in both 2022 and
2023; Senior Farmers Market
coupons, 130 coupon booklets
distributed, in both 2022 and
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2023
Services include: Congregate
and home delivered meals for
individuals over age 60, $20
coupons for seniors to use at
local Farmer’s Markets to buy
fresh fruit, vegetables, herbs,
and honey, and nutritional
education to help individuals
make healthy food choices on
limited household budget.
During COVID-19, grocery
boxes and take-out meals were
distributed to seniors. Other
resources are available in the
county and clients are referred,
as appropriate. In addition to
the above services, the agency
offers, CalFresh, Women,
Infant & Children (WIC)
Supplemental Nutrition
Program and SNAP-ED
Nutrition Education.
3. Individuals have lost jobs and
need to find other employment
opportunities

Community Services does not
provide direct employment
services with CSBG funding, ,
but actively refers clients to:
Golden Sierra Job Training
Agency, Employment Resource
Center, Welfare-to-Work,
Department of Rehabilitation,
ADVANCE, and other local
employment search agencies.

FNPI 1b

4. Families are unable to pay
their costly utility bills due to
increased utility costs

Low-Income Home Energy
Assistance Program
(LIHEAP), Weatherization
Program

SRV4i, SRV4t

We will not be
reporting on this due to
the inability to capture
unduplicated numbers.
However, this is still an
agency priority.

Home Energy Assistance Utility
Assistance Payments; 2200
clients, in both 2022 and 2023;
Home Weatherization
services,195 homes in both
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2022 and 2023
Services Include: Provides onetime financial assistance to
households for utility bills,
provides financial assistance to
household in crisis, free energy
upgrades to homes, energy
education and budget
counseling.
5. The community doesn’t have
sufficient health care providers
(medical, dental, optometrist,
hearing)

Community Services does not
provide direct health care
services with CSBG funding,
but actively refers clients to:
Medi-Cal, In-Home Supportive
Services (IHSS), Behavioral
Health Services, Public Health
Services, County Medical
Services Program (CMSP),
Multipurpose Senior Service
Program (MSSP), Community
Corrections Center, Veterans
Affairs, and local
medical/dental/hearing health
facilities.

SRV5i
We will not be
reporting on this due to
the inability to capture
unduplicated numbers.
However, this is still an
agency priority.

Services Include: The agency
offers a wide range of health
related services that
encompass all facets of the
family dynamic from birth to
death, health care services for
low income people including
families with children, seniors,
veterans, persons with
disabilities, persons with
alcohol and drug concerns,
mental health clinics, wellness
centers and intensive case
management services, foster
care, pregnant women, and low
income individuals. Other
resources are available in the
county and clients are referred,
as appropriate.
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Agency Priorities: Rank your agency priorities.
Description of programs, services, activities: Briefly describe the program, services or activities that your
agency will provide to address the need. Identify the number of clients to be served or the number of units
offered, including timeframes for each.
Indicator/Service Category (CNPI, FNPI, SRV): List the indicator(s) or service(s) that will be reported in
annual report.
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Part II: Community Action Plan
CSBG Act Section 676(b)(11)
California Government Code Sections 12745(e), 12747(a)
California Code of Regulations, Title 22, Division 11, Chapter 1, Sections 100651 and 100655

Vision and Mission Statement

1. Provide your agency’s Vision Statement.

“Transforming Lives and Improving Futures”

2. Provide your agency’s Mission Statement.
With integrity and respect, we provide effective, efficient, collaborative services that strengthen,
empower and protect individuals, families and communities, thereby enhancing their quality of life.
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Tripartite Board of Directors

CSBG Act Sections 676B(a); 676(b)(10)
California Code of Regulations, Title 22, Division 11, Chapter 1, Section 100605
State Plan
1. Describe how your Advisory or Governing Board is involved in the decision-making process and
participates in the development, planning, implementation and evaluation of programs to serve
low-income communities. (CSBG Act Section 676B(a))
☒ No change to the response in your agency’s 2020-2021 CAP.
☐ Adaptations to the response in your agency’s 2020-2021 CAP are described below.

2. Describe your agency’s procedures under which a low-income individual, community
organization, religious organization, or representative of low-income individuals that considers
its organization or low-income individuals to be inadequately represented on your agency’s
board to petition for adequate representation. (CSBG Act Section 676(b)(10), State Plan)
☒ No change to the response in your agency’s 2020-2021 CAP.
☐ Adaptations to the response in your agency’s 2020-2021 CAP are described below.

3. Describe your Advisory or Governing Board’s policy for filling board vacancies in accordance
with established bylaws. Include the recruiting process, democratic selections process for lowincome board members, and the timeframe established by your agency to fill vacancies. (State
Plan)
☒ No change to the response in your agency’s 2020-2021 CAP.
☐ Adaptations to the response in your agency’s 2020-2021 CAP are described below.
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Service Delivery System

CSBG Act Section 676(b)(3)(A)
State Plan

1. Describe your agency’s service delivery system. Include a description of your client intake
process or system and specify whether services are delivered via direct services or
subcontractors, or a combination of both. (CSBG Act Section 676(b)(3)(A), State Plan)
The agency utilizes a number of systems that allow programs to have a comprehensive system for
recording, tracking and measuring services delivered. The WellSky database is utilized by Title
III/VII Older Americans Act Programs, such as Senior Legal Services, Information and Assistance
and Senior Nutrition. The Long-Term Care Ombudsman Program utilizes ODIN/NORS, the LowIncome Home Energy Assistance Program utilizes Servtraq and the Housing Choice Voucher
Program uses MRI/HAPPY Software, a database specifically designed to facilitate the provision
and monitoring of the Housing Choice Voucher Program activities. In addition, agency software
systems meet State and Federal reporting requirements and serve as a data management system
for program and client tracking. The agency provides direct and subcontracted services.
The COVID-19 pandemic and the subsequent Governor’s Stay-at-Home order provided an
opportunity for the agency to evaluate its employees’ ability to work from home. The agency
provided new laptops for employees and encouraged work-from-home policies. In addition, the
agency has been creative in the ways staff conduct client intake and application processes. Client
intake forms and program applications are now delivered and received via online, mail, email or fax.
The agency also incorporated virtual/Zoom meetings as appropriate. The agency will continue to
assess the success of these new processes and may implement new non face-to-face strategies in
the future.
2. List your agency’s proposed programs/services/activities that will be funded by CSBG. Include
a brief explanation as to why these were chosen and how they relate to the CNA. (CSBG Act
Section 676(b)(3)(A), State Plan)
The agency utilizes CSBG funds exclusively to support the administration of direct service provision
and does not sub-contract CSBG funds. CSBG dollars support staff salary, program support and
training and technical assistance needs.
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Linkages and Funding Coordination

CSBG Act Sections 676(b)(1)(B) and (C), (3)(C) and (D), 676(b)(4), (5), (6), and (9)
California Government Code Sections 12747, 12760
Organizational Standards 2.1, 2.4
State Plan
1. Describe how your agency coordinates funding with other providers in your service area. If
there is a formalized coalition of social service providers in your service area, list the coalition(s)
by name and methods used to coordinate services/funding. (CSBG Act Sections 676(b)(1)(C),
676(b)(3)(C); Organizational Standard 2.1; State Plan)
The agency has developed responsible administrative and fiscal habits that promote the most
appropriate use of CSBG funds. Fiscal accountability of program dollars is a primary goal of the
agency. Given the limited CSBG funding allocation, which has not increased to keep pace with the
growth of El Dorado County’s low-income population, coordination with local service providers is
necessary to keep up with the increased need and service demand.
2. Provide information on any memorandums of understanding and/or service agreements your
agency has with other entities regarding coordination of services/funding. (Organizational
Standard 2.1, State Plan)
The agency has a fiduciary obligation to monitor contracts based on the governing terms and
conditions related to funding agreements. Agency memorandums of understandings and service
agreements all comply with County Policy B-HH-006 and are maintained and monitored by the
agency on an as-needed basis.
3. Describe how services are targeted to low-income individuals and families and indicate how staff
is involved, i.e. attend community meetings, provide information, make referrals, etc. Include
how you ensure that funds are not used to duplicate services. (CSBG Act Section 676(b)(9),
California Government Code Section 12760, State Plan)
☒ No change to the response in your agency’s 2020-2021 CAP.
☐ Adaptations to the response in your agency’s 2020-2021 CAP are described below.

4. Describe how your agency will leverage other funding sources and increase programmatic
and/or organizational capacity. (California Government Code Section 12747, State Plan)
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The agency leverages services by making new contacts through networking, growing existing
partnerships within community organizations, and obtaining additional funding opportunities through
available grant opportunities. By coordinating together with community stakeholders, the agency is
able to increase programmatic capacity and demonstrate funding sustainability.
5. Describe your agency’s contingency plan for potential funding reductions. (California
Government Code Section 12747, State Plan)
☒ No change to the response in your agency’s 2020-2021 CAP.
☐ Adaptations to the response in your agency’s 2020-2021 CAP are described below.

6. Describe how your agency documents the number of volunteers and hours mobilized to support
your activities. (Organizational Standard 2.4)
☐ No change to the response in your agency’s 2020-2021 CAP.
☒ Adaptations to the response in your agency’s 2020-2021 CAP are described below.
In addition to our response from our 20/21 CAP, the agency utilizes a database called Volgistics to
manage volunteers. Volgistics is a complete online tool that manages program volunteers, hours
and trainings.
7. Describe how your agency will address the needs of youth in low‐income communities through
youth development programs and promote increased community coordination and collaboration
in meeting the needs of youth. (CSBG Act Section 676(b)(1)(B), State Plan)
☐ No change to the response in your agency’s 2020-2021 CAP.
☒ Adaptations to the response in your agency’s 2020-2021 CAP are described below.
Due to COVID-19, many youth development programs and services have been modified, put on
hold or cancelled. However, coordination and collaboration with programs and educational
institutions serving the youth in low-income communities are an ongoing priority of the agency.
The agency partners with First 5 El Dorado Children and Families Commission. The Commission
identified Community Hubs as a key strategy within its 2016-2021 Strategic Plan. Community Hubs
are partners who provide prevention and early intervention strategies within local libraries and
neighborhoods to help strengthen communities and families. Community Hubs continue to offer
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online classes, groups and activities for expectant parents and families with children ages 0-18.
Hubs are staffed by a team of family engagement, literacy and health specialists.
8. Describe how your agency will promote increased community coordination and collaboration in
meeting the needs of youth, and support development and expansion of innovative communitybased youth development programs such as the establishment of violence‐free zones, youth
mediation, youth mentoring, life skills training, job creation, entrepreneurship programs, after
after-school child care. (CSBG Act Section 676(b)(1)(B), State Plan)
☐ No change to the response in your agency’s 2020-2021 CAP.
☒ Adaptations to the response in your agency’s 2020-2021 CAP are described below.
Due to COVID-19, many youth programs and services have been modified, put on hold or
cancelled. Coordination and collaboration with youth development programs and
entrepreneurship programs serving the youth are an ongoing priority of the agency.
9. If your agency uses CSBG funding to provide employment and training services, describe the
coordination of employment and training activities as defined in Section 3 of the Workforce and
Innovation and Opportunity Act [29 U.S.C. 3102]. (CSBG Act Section 676(b)(5), State Plan)
The agency does not provide employment and training services through CSBG funds, but actively
refers individuals to Golden Sierra Job Training Center, the agency’s Employment Resource
Centers, and other local organizations as appropriate.
10. Describe how your agency will provide emergency supplies and services, nutritious foods,
and related services, as may be necessary, to counteract conditions of starvation and
malnutrition among low-income individuals. (CSBG Act Section 676(b)(4), State Plan)
☐ No change to the response in your agency’s 2020-2021 CAP.
☒ Adaptations to the response in your agency’s 2020-2021 CAP are described below.
As outlined in our 20/21 CAP, the agency continues to provide emergency supplies services,
nutritious food and related services for low-income individuals. In response to the COVID-19
pandemic, the agency started a new daily (M-F) Take-Out Meal program and weekly Grocery Box
program for seniors, over age 60. Over 1027 seniors were served through the Take-Out Meal
Program in 2020. The Grocery Box program proved very successful; from program implementation
in May 2020 to March 2021, over 17,100 boxes were distributed to seniors.
The Senior Community Garden ended in 2019.
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11. Describe how your agency coordinates with other antipoverty programs in your area, including
the emergency energy crisis intervention programs under title XVI (relating to low-income
home energy assistance) that are conducted in the community. (CSBG Act Section 676(b)(6),
State Plan)
☒ No change to the response in your agency’s 2020-2021 CAP.
☐ Adaptations to the response in your agency’s 2020-2021 CAP are described below.

12.

Describe how your agency will use funds to support innovative community and
neighborhood-based initiatives, which may include fatherhood and other initiatives, with the
goal of strengthening families and encouraging effective parenting. (CSBG Act Section
676(b)(3)(D), State Plan)

☒ No change to the response in your agency’s 2020-2021 CAP.
☐ Adaptations to the response in your agency’s 2020-2021 CAP are described below.

Monitoring

CSBG Act Section 678D(a)(1)(A) and (B)
1. Describe how your agency’s monitoring activities are related to establishing and maintaining
the integrity of the CSBG program. Include your process for maintaining high standards of
program and fiscal performance.
The agency provides ongoing program monitoring in order to maintain the integrity of agency
programs. Following identification of a program need or problem, the agency may conduct a
review of existing and potential resources. If the potential exists for developing or expanding
agency services, the agency would start the planning process, bringing together key agency staff
in administration, fiscal and program areas. Proposals to start or implement new services will first
be reviewed by the Community Action Council and then County Board of Supervisors for approval.
Goals and strategies are developed through this process, and are designed to ensure maximum
utilization of high standards of program and fiscal performance.
Community Action Council: Program issues are discussed regularly at the monthly Community
Action Council meetings. Representatives from non-profit agencies, community organizations,
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local government and low-income individuals discuss and advise on community service needs.
Contract Monitoring: State and Federal agencies conduct program audit and monitoring visits on
an ongoing basis. This provides programs with an additional layer of program oversite, including
program recommendations, observations, and findings. In addition, the agency has created a
HHSA Audit Tracking Tool, which is used by agency administration whenever an outside agency is
auditing or reviewing agency programs. This tool tracks audit responses, Corrective Action Plans,
and close-out reports.
Surveys: Surveys of low-income persons, at-risk older adults, home energy assistance clients,
disabled adults, and food program recipients are conducted periodically to evaluate needs and the
quality of service delivery. Results of surveys help staff identify areas within programs that may
need additional monitoring, therefore helping the program become more successful and effective
for the community.
Planning Sessions: Strategic Planning is an important method used by the agency to determine
the future direction of the agency. During this plannng process, the agency looks three to five
years ahead and charts a course based on strong indicators of what the agency will be like in
those years. Strategic Planning assists us in utilizing energies and resources more effectively,
despite changes in the environment.
Public Hearings: Each year, public hearings are held to solicit public comment for various agency
programs. Notices in local newspapers, flyers, social media posts, along with human interest
articles, generate public response and encourage participation in the planning process.
Community Forums: Agency representatives attend county-wide meetings and participate on task
forces and community focus groups to offer and gather input on issues such as community needs,
nutrition needs, behavioral health, and planning for low-income and older adult services.
2. If your agency utilizes subcontractors, please describe your process for monitoring the
subcontractors. Include the frequency, type of monitoring, i.e., onsite, desk review, or both,
follow-up on corrective action, and issuance of formal monitoring reports.
The agency has fiduciary obligation to monitor contracts based on the governing terms and
conditions related to funding agreements. Agency subcontractors comply with County Policy BHH-006 and are maintained and monitored by the agency on an as-needed basis. State and
Federal agencies conduct program audit and monitoring visits on an ongoing basis. This provides
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programs with an additional layer of program oversite, including program recommendations,
observations, and findings. In addition, the agency has created an HHSA Audit Tracking Tool,
which is used by agency administration whenever an outside agency is auditing or reviewing
agency programs. This tool tracks audit responses, Corrective Action Plans, and close-out reports.
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Data Analysis and Evaluation
CSBG Act Section 676(b)(12)
Organizational Standards 4.2, 4.3

1. Describe your agency’s method for evaluating the effectiveness of programs and services.
Include information about the types of measurement tools, the data sources and collection
procedures, and the frequency of data collection and reporting. (Organizational Standard 4.3)
Monitoring and evaluation of programs and services are ongoing activities at the agency, and
performance measures are utilized to improve the quality and efficiency of services.
The agency evaluates the effectiveness of programs and services using multiple preformance
measurement tools. These tools support new and innovative approaches to identify efficiency and
effectiveness of programs:
Community Action Council: Program issues are discussed regularly at the monthly Community
Action Council (CAC) meetings. Representatives from non-profit agencies, community
organizations, local government and low-income individuals discuss and advise on community
service needs. The CAC receives a Programatic Report at each monthly meeting.
Surveys: Surveys of low-income persons, at-risk seniors, disabled adults, and food program
recipients are conducted periodically to evaluate needs and the effectiveness of programs and
services. Survey results help staff identify areas within programs that may need additional
improvement, therefore helping the program become more successful and effective for the
community.
Planning Sessions: Strategic Planning is used by the agency to determine the future direction of
the agency. During this plannng process, the agency looks three to five years ahead. Strategic
Planning assist us in controlling our future by utilizing energies and resources more effectively and
conducting our business more successfully and proactively, despite changes in the environment.
Additional planning data is provided by the county Planning Department, identifying the scope and
priority of planning needs within the county.
Public Hearings: Public hearings are held each year to solicit public comment for various agency
programs. Notices in local newspapers, posted flyers, and humaninterest articles encourage
public participation in the planning process.
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Agency employees are evaluated at least annually and are given the opportunity to review their
evaluations with management. The agency utilizes performance management software
‘PERFORM,’ that automates annual and probationary employee evaluations, allowing agency
administrative staff to identify skills, gaps, and areas of improvement among employees. A positive
effort is made to enhance, on an ongoing basis, staff performance and coordination in the delivery
of a wide range of services. Staff are also offered a variety of development trainings throughout the
year.
2. Applying the Results Oriented Management and Accountability (ROMA) cycle of assessment,
planning, implementation, achievement of results, and evaluation, describe one change your
agency made to improve low-income individuals’ and families’ capacity for self-sufficiency.
(CSBG Act Section 676(b)(12), Organizational Standard 4.2)
☒ No change to the response in your agency’s 2020-2021 CAP.
☐ Adaptations to the response in your agency’s 2020-2021 CAP are described below.

3. Applying the full ROMA cycle, describe one change your agency facilitated to help revitalize
the low-income communities in your agency’s service area(s). (CSBG Act Section 676(b)(12),
Organizational Standard 4.2) (Optional)
The COVID-19 pandemic necessitated the closure of El Dorado County’s two Adult Day Centers
(also known as The Clubs) on March 17, 2020. The Clubs remained closed throughout the
remainder of 2020. The majority of clients of The Clubs have dementia and/or Alzheimer’s
Disease, and an established routine and mental stimulation is necessary for their well-being and
stability. Staff of The Clubs created a YouTube channel as a creative approach and based on
conversations with families in the program, to continue to engage, stimulate and communicate with
clients and family members sheltering in place at home. The public YouTube channel was created
on April 3, 2020 and was accessed by the clients and their caregivers and available to view 24/7.
The channel contained recorded videos of messages from the staff, exercise classes, topics of
interest, and videos of daily routine activities that the clients had engaged in prior to the March 17th
closure date. To ensure clients were engaging with the YouTube channel, staff checked in with
families on a weekly basis and inquired about the clients’ cognitive improvement or decline, social
interactions and physical wellbeing. The channel was updated, as needed, based on feedback
from staff and family members. The project ended in June 2020, although the videos remain
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available online and accessible to clients. From implementation date to end date the YouTube
channel had over 340 views and contained over 59 different videos. Due to COVID-19, evaluation
of this project was difficult and results varied by the client’s overall health during the duration of
sheltering in place. However, based on verbal feedback from several families the YouTube
channel proved effective in increasing mental and emotional stimulation in the clients and allowed
clients to have a daily routine. An example of the YouTube channel can be found here:
https://www.youtube.com/channel/UCJ4qkwAOryrYFed8XfF2mAA/videos

Additional Information (Optional)
Disaster Preparedness

1. Does your agency have a disaster plan in place that includes strategies on how to remain
operational and continue providing services to low-income individuals and families during and
following a disaster?

☒ Yes
☐ No
2. If so, when was the disaster plan last updated?
May 2019
3. Briefly describe your agency’s main strategies to remain operational during and after a
disaster.
The agency is included in the County’s Continuity of Operations Plan (COOP). The agency has the
ability to activate our portions of the COOP in conjunction with or independent of the County. In
the event of a disaster, essential functions may be disrupted through a loss of facilities, staff,
technology, or other resources that support the delivery of the agency’s essential functions. The
agency’s COOP strategies involve three main steps: 1) Executive Decision Process (Activation), 2)
Alert and Notification Procedures, and 3) Reassignment and Relocation. The COOP identifies how
each program in the agency will continue essential functions, including critical function, maximum
disruption time, activities required by function, required staff, order of succession and authorities,
resources required to complete activities, and identifies alternate facilities. The agency reviews
and updates the COOP, as needed.
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Agency Capacity Building
1. Although the CNA focused on Community and Family Level needs, if your agency identified
Agency Level need(s) during the CNA process, list them here.
Agency Level needs were not identified during the CAN process.

2. Describe the steps your agency is planning to take to address the Agency Level need(s).
N/A
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Federal CSBG Programmatic Assurances and Certification
CSBG Act 676(b)

Use of CSBG Funds Supporting Local Activities
676(b)(1)(A): The state will assure “that funds made available through grant or allotment will be used
– (A) to support activities that are designed to assist low-income families and individuals, including
families and individuals receiving assistance under title IV of the Social Security Act, homeless
families and individuals, migrant or seasonal farmworkers, and elderly low-income individuals and
families, and a description of how such activities will enable the families and individuals-i.

to remove obstacles and solve problems that block the achievement of selfsufficiency (particularly for families and individuals who are attempting to transition
off a State program carried out underpart A of title IV of the Social Security Act);
to secure and retain meaningful employment;
to attain an adequate education with particular attention toward improving literacy
skills of the low-income families in the community, which may include family literacy
initiatives;
to make better use of available income;
to obtain and maintain adequate housing and a suitable living environment;
to obtain emergency assistance through loans, grants, or other means to meet
immediate and urgent individual and family needs;
to achieve greater participation in the affairs of the communities involved, including
the development of public and private grassroots
partnerships with local law enforcement agencies, local housing authorities, private
foundations, and other public and private partners to

ii.
iii.
iv.
v.
vi.
vii.
viii.
–

I.
II.

document best practices based on successful grassroots intervention in urban
areas, to develop methodologies for wide-spread replication; and
strengthen and improve relationships with local law enforcement agencies, which
may include participation in activities such as neighborhood or community
policing efforts;

Needs of Youth
676(b)(1)(B) The state will assure “that funds made available through grant or allotment will be used
– (B) to address the needs of youth in low-income communities through youth development
programs that support the primary role of the family, give priority to the prevention of youth problems
and crime, and promote increased community coordination and collaboration in meeting the needs of
youth, and support development and expansion of innovative community-based youth development
programs that have demonstrated success in preventing or reducing youth crime, such as-I.
II.

programs for the establishment of violence-free zones that would involve youth
development and intervention models (such as models involving youth mediation,
youth mentoring, life skills training, job creation, and entrepreneurship programs); and
after-school childcare programs.
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Coordination of Other Programs
676(b)(1)(C) The state will assure “that funds made available through grant or allotment will be used
– (C) to make more effective use of, and to coordinate with, other programs related to the purposes of
this subtitle (including state welfare reform efforts)
Eligible Entity Service Delivery System
676(b)(3)(A) Eligible entities will describe “the service delivery system, for services provided or
coordinated with funds made available through grants made under 675C(a), targeted to low-income
individuals and families in communities within the state;
Eligible Entity Linkages – Approach to Filling Service Gaps
676(b)(3)(B) Eligible entities will describe “how linkages will be developed to fill identified gaps in the
services, through the provision of information, referrals, case management, and follow-up
consultations.”
Coordination of Eligible Entity Allocation 90 Percent Funds with Public/Private Resources
676(b)(3)(C) Eligible entities will describe how funds made available through grants made under
675C(a) will be coordinated with other public and private resources.”
Eligible Entity Innovative Community and Neighborhood Initiatives, Including
Fatherhood/Parental Responsibility
676(b)(3)(D) Eligible entities will describe “how the local entity will use the funds [made available
under 675C(a)] to support innovative community and neighborhood-based initiatives related to the
purposes of this subtitle, which may include fatherhood initiatives and other initiatives with the goal of
strengthening families and encouraging parenting.”
Eligible Entity Emergency Food and Nutrition Services
676(b)(4) An assurance “that eligible entities in the state will provide, on an emergency basis, for the
provision of such supplies and services, nutritious foods, and related services, as may be necessary
to counteract conditions of starvation and malnutrition among low-income individuals.”
State and Eligible Entity Coordination/linkages and Workforce Innovation and Opportunity Act
Employment and Training Activities
676(b)(5) An assurance “that the State and eligible entities in the State will coordinate, and establish
linkages between, governmental and other social services programs to assure the effective delivery
of such services, and [describe] how the State and the eligible entities will coordinate the provision of
employment and training activities, as defined in section 3 of the Workforce Innovation and
Opportunity Act, in the State and in communities with entities providing activities through statewide
and local workforce development systems under such Act.”
State Coordination/Linkages and Low-income Home Energy Assistance
676(b)(6) “[A]n assurance that the State will ensure coordination between antipoverty programs in
each community in the State, and ensure, where appropriate, that emergency energy crisis
intervention programs under title XXVI (relating to low-income home energy assistance) are
conducted in such community.”
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Community Organizations
676(b)(9) An assurance “that the State and eligible entities in the state will, to the maximum extent
possible, coordinate programs with and form partnerships with other organizations serving lowincome residents of the communities and members of the groups served by the State, including
religious organizations, charitable groups, and community organizations.”
Eligible Entity Tripartite Board Representation
676(b)(10) “[T]he State will require each eligible entity in the State to establish procedures under
which a low-income individual, community organization, or religious organization, or representative
of low-income individuals that considers its organization, or low-income individuals, to be
inadequately represented on the board (or other mechanism) of the eligible entity to petition for
adequate representation.”
Eligible Entity Community Action Plans and Community Needs Assessments
676(b)(11) “[A]n assurance that the State will secure from each eligible entity in the State, as a
condition to receipt of funding by the entity through a community service block grant made under this
subtitle for a program, a community action plan (which shall be submitted to the Secretary, at the
request of the Secretary, with the State Plan) that includes a community needs assessment for the
community serviced, which may be coordinated with the community needs assessment conducted for
other programs.”
State and Eligible Entity Performance Measurement: ROMA or Alternate System
676(b)(12) “[A]n assurance that the State and all eligible entities in the State will, not later than fiscal
year 2001, participate in the Results Oriented Management and Accountability System, another
performance measure system for which the Secretary facilitated development pursuant to section
678E(b), or an alternative system for measuring performance and results that meets the
requirements of that section, and [describe] outcome measures to be used to measure eligible entity
performance in promoting self-sufficiency, family stability, and community revitalization.”
Fiscal Controls, Audits, and Withholding
678D(a)(1)(B) An assurance that cost and accounting standards of the Office of Management and
Budget (OMB) are maintained.
☒

By checking this box and signing the Cover Page and Certification, the agency’s
Executive Director and Board Chair are certifying that the agency meets the assurances
set out above.
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State Assurances and Certification

California Government Code Sections 12747(a), 12760, 12768
California Government Code § 12747(a): Community action plans shall provide for the
contingency of reduced federal funding.
California Government Code § 12760: CSBG agencies funded under this article shall coordinate their
plans and activities with other agencies funded under Articles 7 (commencing with Section 12765)
and 8 (commencing with Section 12770) that serve any part of their communities, so that funds are
not used to duplicate particular services to the same beneficiaries and plans and policies affecting all
grantees under this chapter are shaped, to the extent possible, so as to be equitable and beneficial to
all community agencies and the populations they serve.
For MSFW Agencies Only
California Government Code § 12768: Migrant and Seasonal Farmworker (MSFW) entities funded by
the department shall coordinate their plans and activities with other agencies funded by the
department to avoid duplication of services and to maximize services for all eligible beneficiaries.
☒

By checking this box and signing the Cover Page and Certification, the agency’s
Executive Director and Board Chair are certifying the agency meets assurances set out
above.
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Organizational Standards

MAXIMUM FEASIBLE PARTICIPATION

Category One: Consumer Input and Involvement
Standard 1.1 The organization/department demonstrates low-income individuals’ participation in its
activities.
Standard 1.2 The organization/department analyzes information collected directly from low-income
individuals as part of the community assessment.
Category Two: Community Engagement
Standard 2.1 The organization/department has documented or demonstrated partnerships across the
community, for specifically identified purposes; partnerships include other anti-poverty organizations
in the area.
Standard 2.2 The organization/department utilizes information gathered from key sectors of the
community in assessing needs and resources, during the community assessment process or other
times. These sectors would include at minimum: community-based organizations, faith-based
organizations, private sector, public sector, and educational institutions.
Standard 2.4 The organization/department documents the number of volunteers and hours mobilized
in support of its activities.
Category Three: Community Assessment
Private Agency - Standard 3.1 Organization conducted a community assessment and issued a
report within the past 3 years.
Public Agency - Standard 3.1 The department conducted or was engaged in a community
assessment and issued a report within the past 3-year period, if no other report exists.
Standard 3.2 As part of the community assessment, the organization/department collects and
includes current data specific to poverty and its prevalence related to gender, age, and race/ethnicity
for their service area(s).
Standard 3.3 The organization/department collects and analyzes both qualitative and quantitative
data on its geographic service area(s) in the community assessment.
Standard 3.4 The community assessment includes key findings on the causes and conditions of
poverty and the needs of the communities assessed.
Standard 3.5 The governing board or tripartite board/advisory body formally accepts the completed
community assessment.
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VISION AND DIRECTION
Category Four: Organizational Leadership
Private Agency - Standard 4.1 The governing board has reviewed the organization’s mission
statement within the past 5 years and assured that:
1.The mission addresses poverty; and
2.The organization’s programs and services are in alignment with the mission.
Public Agency - Standard 4.1 The tripartite board/advisory body has reviewed the department’s
mission statement within the past 5 years and assured that:
1.The mission addresses poverty; and
2.The CSBG programs and services are in alignment with the mission.
Standard 4.2 The organization’s/department’s Community Action Plan is outcome-based, antipoverty focused, and ties directly to the community assessment.
Standard 4.3 The organization’s/department’s Community Action Plan and strategic plan document
the continuous use of the full Results Oriented Management and Accountability (ROMA) cycle or
comparable system (assessment, planning, implementation, achievement of results, and evaluation).
In addition, the organization documents having used the services of a ROMA-certified trainer (or
equivalent) to assist in implementation.
Category Six: Strategic Planning
Standard 6.4 Customer satisfaction data and customer input, collected as part of the community
assessment, is included in the strategic planning process, or comparable planning process.
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Appendices
Please complete the table below by entering the title of the document and its assigned appendix
letter. Agencies must provide a copy of the Notice(s) of Public Hearing and the Low-Income
Testimony and the Agency’s Response document as appendices A and B, respectively. Other
appendices such as need assessment surveys, maps, graphs, executive summaries, analytical
summaries are encouraged. All appendices should be labeled as an appendix (e.g., Appendix A:
Copy of the Notice of Public Hearing) and submitted with the CAP.

Document Title

Appendix
Location

Notice of Public Hearing

A

Low-Income Testimony-Agency Response

B

Community Needs Assessment

C

2021 Governing Board Roster

D

22/23 Public Hearing Summary

E

42 | P a g e

